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Jason Thomas 
Commission Counsel 

Date submitted to agency:  October 25, 2016 
 

REQUEST FOR TECHNICAL CHANGE 
 
 
AGENCY: Manufactured Housing Board 
 
RULE CITATION: 11 NCAC 08 .0904 
 
DEADLINE FOR RECEIPT: Tuesday, November 8, 2016 
 
NOTE WELL: This request when viewed on computer extends several pages.  Please be sure you 
have reached the end of the document. 
 
The Rules Review Commission staff has completed its review of this rule prior to the 
Commission's next meeting.  The Commission has not yet reviewed this rule and therefore there 
has not been a determination as to whether the rule will be approved.  You may call this office to 
inquire concerning the staff recommendation. 
 
In reviewing these rules, the staff determined that the following technical changes need to be 
made.  Approval of any rule is contingent upon making technical changes as set forth in G.S. 
150B-21.10. 
 

Submission for Permanent Rule form, box 1 – please identify the Manufactured Housing 
Board as the rule-making agency if the Board, in fact, proposed, noticed and adopted this 
rule. 

Page 1, line 10 – add “the” before “applicant” 

Page 1, line 12 – replace “resume’” with “resume” twice (there is an unnecessary ’ at the 
end of the word) 

Page 1, line 12 – replace “include” with “state his or her” 

Page 1, line 13 – delete “a” before “complete” and add “his or her” before “residences” 

Page 1, line 14 – replace “Type” with “The type” 

Page 1, line 15 – replace “Signature” with “The signature” and add “and at the end of the 
line if lines 17-18 are deleted. 

Page 1, line 16 – replace “attached; and” with “attached.” if lines 17-18 are deleted. 

Page 1, lines 17-18 – what is the statutory authority for this requirement?  Session Law 
2015-286, Sec. 2.2 appears to have deleted this authority.  If so, please delete 
Subparagraph (a)(8). 

Page 1, line 21 – add “the” before “applicant” 

Page 1, line 23 – replace “resume’” with “resume” twice (there is an unnecessary ’ at the 
end of the word)  
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Jason Thomas 
Commission Counsel 

Date submitted to agency:  October 25, 2016 
 

Page 1, line 23 – replace “include” with “state his or her” 

Page 1, line 24 – delete “a” before “complete” and add “his or her” before “residences” 

Page 1, line 25 – replace “Type” with “The type” 

Page 1, line 26 – replace “Signature” with “The signature” 

Page 1, line 35 – add “the” before “applicant” 

Page 2, line 4 – what “terms of cancellation” are “specified in 11 NCAC 08 .0905”?  Is this 
citation correct? 

Page 2, line 14 – are these forms also available on a website?  If so, please provide the 
web address. 

 
Please retype the rule accordingly and resubmit it to our office at 1711 New Hope Church Road, 
Raleigh, North Carolina 27609.  
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11 NCAC 08. 0904 is amended as published in 31.02 NCR 111-112 as follows: 1 

CHAPTER 08 – ENGINEERING AND BUILDING CODES DIVISION 2 

 3 

SECTION .0900 – MANUFACTURED HOUSING BOARD 4 

 5 

11 NCAC 08 .0904 FORMS 6 

(a)  The application for license as a manufactured housing manufacturer, dealer, and set-up contractor manufacturer 7 

and manufactured housing dealer shall include the following:  8 

(1) The name of the person or business applicant; 9 

(2) The business address of applicant; 10 

(3) The state under whose laws the applicant firm or corporation is organized or incorporated; 11 

(4) A resume' of each owner, partner, or officer of the corporation.  Each resume' shall include education 12 

and a complete job history, as well as a listing of residences for the last seven years. 13 

(5) Type of license applied for; 14 

(6) Signature of the person with authority to legally obligate the applicant; 15 

(7) A statement that the appropriate bond is attached; and 16 

(8) A criminal history record check consent form signed by each owner, partner and officer of the 17 

corporation, and any other documentation or materials required by G.S. 143-143.10A. 18 

(b)  The application for license as a manufactured set-up contractor shall include the following:  19 

(1) The name of the person or business applicant; 20 

(2) The business address of applicant; 21 

(3) The state under whose laws the applicant firm or corporation is organized or incorporated; 22 

(4) A resume' of each owner, partner, or officer of the corporation.  Each resume' shall include education 23 

and a complete job history, as well as a listing of residences for the last seven years. 24 

(5) Type of license applied for; 25 

(6) Signature of the person with authority to legally obligate the applicant; 26 

(7) A statement that the appropriate bond is attached; and 27 

(8) A criminal history record check consent form signed by each owner, partner and officer of the 28 

corporation with their initial application, and any other documentation or materials required by G.S. 29 

143-143.10A. 30 

(b)(c)  The application for license as a manufactured housing salesperson shall include the following: 31 

(1) The name of the applicant; 32 

(2) The applicant's address; 33 

(3) The name and business address of the dealer employing the applicant; 34 

(4) The name and address of previous employers of applicant for the past three years; 35 

(5) Three personal references; 36 

(6) A wallet size photograph; and 37 
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(7) A criminal history record check consent form signed by each applicant, applicant with their initial 1 

application, and any other documentation or materials required by G.S. 143-143.10A. 2 

(c)(d)  Corporate surety bonds shall include the name of the applicant, the name of the surety, the amount of the bond, 3 

and the terms of cancellation specified in 11 NCAC 08 .0905. 4 

(d)(e)  All license forms shall include the name and address of the licensee, the type of license being issued, the date 5 

of issuance, the date of expiration, the amount of the license fee, and the terms of the license. 6 

(e)(f)  All applications for renewal of licenses shall include the name and address of the applicant, the type of license, 7 

the date the license expires, the amount of the license renewal fee, and instructions for completion. 8 

(g)  A request for cancellation of license shall include the name and address of the licensee, the effective date of the 9 

cancellation, the specific reason for the cancellation, and the signature of the person with authority to legally obligate 10 

the licensee. 11 

(g)(h)  Each application form and criminal history record check form required by Paragraphs (a)(b) and (b)(c) of this 12 

Rule may be obtained from the North Carolina Manufactured Housing Board, c/o North Carolina Department of 13 

Insurance, 1202 Mail Service Center, Raleigh, NC 27699-1202. 14 

 15 

History Note: Authority G.S. 143-143.10; 143-143.10A; 143-143.11; 143-143.12; 16 

              Eff. January 1, 1983; 17 

                            Amended Eff. December 1, 2016; February 1, 2006; March 1, 1988. 18 
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