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18 NCAC 071.0101 is adopted with changes as published in 38:04 NCR 205 as follows:

SUBCHAPTER 071 - JOURNAL REQUIREMENTS

SECTION .0100 - GENERAL

18 NCAC 071.0101 SCOPE NOTARIES SUBJECT TO JOURNALING REQUIREMENTS

(a) An electronic notary public who performs electronic notarial acts shall maintain an electronic journal in conformity
with the Rules in this Subchapter.

b) A notary public performing a traditional notarial act who maintains a journal in conformity with the Rules in this

Subchapter shall be deemed to have complied with G.S. 10B-38.

History Note:  Authority G.S. 10B-4; 16B-21: 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff July 1, 2024.

1 of1



O 0 9 N Bk WD

e e
O N AN N kA WD = O

19
20

18 NCAC 071 .0102 is adopted with changes as published in 38:04 NCR 205-206 as follows:

18 NCAC 071.0102 DEFINITIONS

The definitions in this Rule apply to this Subchapter:

(1

)

€)

“4)

History Note:

"Canceled act" means that an instance where a notary public or a principal begins the notarial

transaction process and halts it for any reason. Note: An example of a canceled act would be one
where the notary is not able to establish the identity of the signer as required by G.S. 10B-20.
"Journal" means a record of notarial acts that is created and maintained by a notary public in
compliance with Chapter 10B of the General Statutes and the Rules in this Subchapter.

"Mode of notarial act" means either a traditional notarization, an electronic notarization, or a remote
electronic notarization.

"Supplemental information" means information that a notary public enters into a journal:

(a) as a separate entry that is not for a notarial act;
(b) that relates to a prior notarial act recorded in the journal; and
() that may be appended to the prior notarial act entry in the electronic journal.

Note: arn An entry six months after the initial committed entry stating that the notary public received

a subpoena for that initial committed journal entry is an example of supplemental information.

Authority G.S. 10B-4,; 108-21; 10B-38; 10B-126,; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.

1 of1



O 0 9 AN kA WD

—_
—_ O

18 NCAC 071 .0103 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0103 JOURNAL REQUIREMENT
radditionto-the journal required-by-G-S—10B-38: For any journal created pursuant to this Subchapter:

(D an electronic notary public shall maintain an accurate backup copy of the notary's journal; and
2) a traditional notary public shall who maintains a journal shall retain a copy of a journal or any

portion of a journal delivered to a third party. ereate-and-maintain-an-accurate-backup-copy-ofan

History Note:  Authority G.S. 10B-4; 10B-21+ 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0104 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0104 JOURNAL OWNERSHIP
The notary journal is the private property of the netary: notary public.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0105 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0105 ENTRY OF DATA INTO JOURNAL
A notary public shall be the only person to make entries into the notary's journal, unless otherwise permitted for

traditional notaries by Chapter 10B of the General Statutes or Rule .0106 of this Section.

History Note:  Authority G.S. 10B-4; 46B-21; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff July 1, 2024.
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18 NCAC 071 .0106 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0106 EXCEPTIONS TO RULE .0105
Exceptions to Rule .0105 of this Section shall be limited to:
(D the signatures of the principals;
2) the signatures of credible witnesses; and

3) the signatures of the designees of the principals pursuant to G.S. 10B-20(e).

History Note:  Authority G.S. 10B-4; 46B-21; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff July 1, 2024.
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18 NCAC 071 .0107 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0107 ACCESS TO THE JOURNAL

A notary public shall not permit access to the journal by any person except to the extent permitted pursuant to Chapter

10B of the General Statutes and the rales Rules in this Chapter.

History Note:  Authority G.S. 10B-4; 10B-20(p); +0B-21; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff July 1, 2024.
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18 NCAC 071 .0201 is adopted with changes as published in 38:04 NCR 206 as follows:

SECTION .0200 — JOURNAL BASICS

18 NCAC 071.0201 FORM OF TRADITIONAL NOTARY JOURNAL

A traditional notary public keeping a journal may meet the journal requirements by maintaining either a tangible or

an electronic jeurnal: journal pursuant to Chapter 10B of the General Statutes and the Rules in this Subchapter.

History Note:  Authority G.S. 10B-4, 10B-38;
Eff July 1, 2024.
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18 NCAC 071 .0202 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0202 FORM OF ELECTRONIC NOTARY JOURNAL
Electronic notarizations and remote electronic notarizations shall be documented in an electronic journal that is

maintained as an electronic document.

History Note:  Authority G.S. 10B-4; 46B-21; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff July 1, 2024.
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18 NCAC 071 .0203 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0203 COMBINED JOURNAL

A notary public may maintain an electronic journal that includes entries for any of these acts that the notary is qualified

to perform:
(D) traditional notarial acts;
2) electronic notarial acts; and
3) remote electronic notarial acts.

History Note:  Authority G.S. 10B-4,; 10B-214: 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0204 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071.0204 ENTRIES IN A TANGIBLE JOURNAL
Entries in a tangible journal shall be:

(D entered in permanent ink;

)2) in chronological order.

History Note: Authority G.S. 10B-4,; 10B-38;
Eff July 1, 2024.
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18 NCAC 071 .0205 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071 .0205 REQUIREMENTS FOR A TANGIBLE JOURNAL
A tangible journal shall-have: shall:
a be made in a bound journal into which pages cannot be inserted; and

H(2) have on the first page:

(a) the name of the notary public as commissioned;
(b) the commission date of the notary; and
(©) the county of the commission; and

2)3) have asequential-page sequentially number numbered on-each-page- pages.

History Note: Authority G.S. 10B-4,; 10B-38;
Eff- July 1, 2024.
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18 NCAC 071 .0206 is adopted with changes as published in 38:04 NCR 206 as follows:

18 NCAC 071 .0206 PROVISION OF JOURNAL TO DEPARTMENT
When a person responds to a request from the Department for all or part of a netary's notary public’s journal, the

person shall submit the journal together with a transmittal document containing:

(D the name on the notary's commission;
2) the most recent commission date of the notary; and
3) the dates of the first and last entries in the journal.

History Note:  Authority G.S. 10B-4,; 10B-24: 10B-38; 10B-126; 10B-134.15; 10B-134.17; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0207 is adopted with changes as published in 38:04 NCR 206-207 as follows:

18 NCAC 071.0207 ACTS INCLUDED IN JOURNAL
A-netary-publie-shall-make-an-entry-into-the The journal shall contain entries by the notary public that document for
all notarial acts completed by the notary or eanceled-at-therequest-of the prineipal: canceled.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0208 is adopted with changes as published in 38:04 NCR 207 as follows:

18 NCAC 071.0208 DESIGNATION OF NOTARIAL ACT

Except as set out in Rule .0209 of this Section, a notary public who maintains a journal shall state in & the journal

whether each notarial act is: entered into the journal is:

(D traditional;
2) electronic; or
3) remote electronic.

History Note:  Authority G.S. 10B-4,; 10B-214: 10B-38: 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0209 is adopted with changes as published in 38:04 NCR 207 as follows:

18 NCAC 071.0209 EXCEPTION TO RULE .0208
A notary public who inelades enters only a single mode of notarial act in a journal may:
(D make a single notation of the mode of notarial acts at the beginning of the journal; and
2) omit the notations required by Rule .0208 of this Section.
NOTE: Note: An example would be a journal first-page statement that the journal documents only traditional notarial

acts.

History Note:  Authority G.S. 10B-4,; 10B-214: 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0210 is adopted with changes as published in 38:04 NCR 207 as follows:

18 NCAC 071.0210 DESIGNATION OF TYPE OF NOTARIAL ACT

A notary public shall designate in the journal whether the type of a notarial act is:

(1
2
€)
(4)
)

History Note:

an acknowledgement;

the taking of a verification or proof;

an administration of an oath or affirmation;

a notarization of an absentee voter application; or

an inventorying of an-abandened a safe deposit bex- box pursuant to G.S. 53C-6-18(a).

Authority G.S. 10B-4,; 108-21; 10B-38; 10B-126, 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0211 is adopted with changes as published in 38:04 NCR 207 as follows:

18 NCAC 071.0211 JOURNAL MAY COMBINE EMPLOYER-RELATED AND NON-EMPLOYER
ACTS
If a notary public performs both employer-related and non-employer related notarial acts, the notary may maintain:
(D a separate journal for each of the employer-related and non-employer related notarial acts; or

2) a single journal reflecting all notarial acts.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0212 is adopted with changes as published in 38:04 NCR 207 as follows:

18 NCAC 071.0212 JOURNAL RETENTION PERIOD
For at least 10 years after the last notarial act entered into a journal by a aetary; notary public, the journal or the backup
copy of the journal shall be retained by:

(D the notary; or

2) a designated custodian.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0301 is adopted with changes as published in 38:04 NCR 207 as follows:

SECTION .0300 - GENERAL JOURNAL CONTENTS

18 NCAC 071.0301 CONTENTS OF JOURNAL FOR CANCELED ACT
For each canceled aet; act to be recorded in the journal, a notary public shall inelude-in-thejournal: include:

(1) the date and time of the canceled act;
2) the names of the principals; and
3) the reason the act was canceled.

History Note:  Authority G.S. 10B-4; +0B-24; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0302 is adopted with changes as published in 38:04 NCR 207 as follows:

18 NCAC 071.0302 CONTENTS OF JOURNAL

Notaries public shall enter the following information in the journal for each notarial aet act: completed:

(1
2)
€)
(4)
)
(6)

(7

)
)

History Note:

the date and time at the notary's location efthenotarial-act; that the notarial act occurs;

the names name of the each prineipals; principal;

the types type and medes mode of notarial aets act performed;

the type of deeuments document notarized, if any;

how the identities identity of the each prineipals principal were was determined,

if satisfactory evidence of the principal's identity was presented:

(a) the type of satisfactory evidence;

(b) ifthesatisfactory-evidence-was-a-document; the addresses of each principal as shown on

any documents used as satisfactory evidence; the-documents;

(c) i where the satisfactory evidence was based on the sworn statement of a credible witness:
(1) the name of the credible witness;
(i1) the contact information of the credible witness;
(ii1) the signature of the credible witness in a traditional notary's journal; or
(iv) the signature of the credible witness has been added to the electronic journal by
the notary;

the signatares signature of the each prineipals principal in a tangible journal or the notary's addition

of the each prineipals' principal’s acknowledged signatures signature to the an electronic journal;
information required by 18 NCAC 07K .0203 for any fees charged; and

designation of each notarial act as employer-related or non-employer related if the journal includes

both categories of notarial acts.

Authority G.S. 10B-4,; 108-21; 10B-38; 10B-126,; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0303 is adopted with changes as published in 38:04 NCR 207-208 as follows:

18 NCAC 071.0303 ADDITIONAL JOURNAL CONTENTS FOR REMOTE ELECTRONIC
NOTARIZATIONS
In addition to the requirements of Rule .0302 of this Section, for each remote electronic notarial act completed, an

electronic notary public shall enter in the journal:

(1) the locations of the principals and notary publie at the time of the act;
2) the method of establishing the location of the remotely located principals;
3) the names of any individuals who are physically present with the remotely located principals in the

same location; and
4) the names of any individuals in addition to the principals and those listed in Item (3) of this Rule
who are present remotely using the communications technology during the notarial transaction

process.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0304 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071.0304 EMPLOYER REQUEST FOR INCLUSION OF ADDITIONAL INFORMATION
IN JOURNAL
A notary public shall may include additional information in the journal regarding an employer-related electronic

notarial act if:

(1) the employer so requests;
2) the request is made before the notary commits the journal entry; and
3) the information is directly related to the notarial act.

History Note:  Authority G.S. 10B-4; +0B-24; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0305 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071.0305 PARTY REQUEST FOR INCLUSION OF ADDITIONAL INFORMATION IN
JOURNAL FOR REMOTE ELECTRONIC NOTARIZATION

A An electronic notary public shall include additional information in the journal if:

(D the notarial act is a remote electronic notarial act;

2) the requestor is a party involved in the transaction;

3) the request is made before the notary commits the journal entry; and
@) the information is directly related to the notarial act.

History Note:  Authority G.S. 10B-4; +0B-24; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0306 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071.0306 NOTATION OF REQUESTS FOR INCLUSION OF ADDITIONAL
INFORMATION IN JOURNAL
If a notary public receives a request for inclusion of additional information in the journal, the notary shall note in the
journal:
(1) who requested inclusion of the information; and

2) thereasonforarefusalto-includeinformation- if the notary refused to include requested information,

the reason the notary refused to do so.

History Note:  Authority G.S. 10B-4; 19B-21: 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0307 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071.0307 NOTARY SHALL NOT PROVIDE UNRELATED NOTARIAL ACT
INFORMATION TO EMPLOYER
A notary public who performs both employer-related and unrelated notarial acts shall not provide the notary's
employer with:
(1) information regarding the notarial acts unrelated to the employer; or

2) copies of, or access to, unrelated notarial act entries in the journal.

History Note:  Authority G.S. 10B-4,; 10B-214: 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0308 is adopted with changes as published in 38:04 NCR 209 as follows:

I8 NCAC071-0408 18 NCAC 071.0308 JOURNAL SUPPLEMENTS

A notary public may add supplemental information to a journal if:
(D) the notary does not in any way change the original committed journal entry; and

2) specifies the journal entry to which the supplemental information relates.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0401 is adopted with changes as published in 38:04 NCR 208 as follows:

SECTION .0400 - ELECTRONIC JOURNAL REQUIREMENTS

18 NCAC 071.0401 MAINTAIN BACKUP COPY

A notary public shall maintain an exact backup copy of the notary's electronic journal.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0402 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071 .0402 FORMAT OF BACKUP COPY
A notary public may maintain the backup copy of the electronic journal:
(D on paper; or

2) as an electronic document on a separate physical device.

History Note:  Authority G.S. 10B-4; 46B-21; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff July 1, 2024.
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18 NCAC 071 .0403 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071 .0403 PRINTING OUT OF ELECTRONIC JOURNAL ENTRIES
A notary public shall only use an electronic journal that ean-be-printed-eut: permits printing the contents.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0404 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071 .0404 INCLUDING SIGNATURES IN JOURNAL
An-eleetronie A notary public who maintains an electronic journal shall ensure that:

(D the principals acknowledge that their electronic signatures have been included in the journal

captured as signed on the documents in the transaetion transaction;-and-included-inthejournal:
2) the designee signs the designee's principal’s name pursuant to G.S. 10B-20(e) as signed on the

documents in the transaction and the notary then includes the signature in the journal; or

3) the credible witness signs the-eredible-witness's his or her name and the notary then includes the

signature in the journal.

History Note:  Authority G.S. 10B-4; +0B-24; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0405 is adopted with changes as published in 38:04 NCR 208 as follows:

18 NCAC 071 .0405 TECHNOLOGICAL ISSUES

An-eleetronie A notary public who maintains an electronic journal shall note in the journal complete or partial

technological failures that lead the notary to terminate the aet transaction pursuant to 18 NCAC 07F .1107.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 071 .0406 is adopted with changes as published in 38:04 NCR 208-209 as follows:

18 NCAC 071 .0406 PRE-POPULATED DATA TO BE CONFIRMED BY NOTARY PUBLIC
A notary public may enter the information listed in Rules .0302 and .0303 of this Subchapter in an electronic journal
by:

(D individually reviewing each individual item of information offered as an option or by pre-

population; and

2) confirming that offered information is accurate by selecting:
(a) the offered information; or
(b) the accurate item from among other options offered.

History Note:  Authority G.S. 10B-4; +0B-24; 10B-38; 10B-126; 10B-134.15; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 071 .0407 is adopted with changes as published in 38:04 NCR 209 as follows:

18 NCAC 071 .0407 STEPS BEFORE COMMITTING AN ELECTRONIC JOURNAL ENTRY
Before committing an electronic journal entry, a notary public shall:
(D review the information entered for accuracy; and

2) correct any errors in the entry.

History Note:  Authority G.S. 10B-4; 10B-21- 10B-38; 10B-126; 10B-134.15; 10B-134.21
Eff. July 1, 2024.
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18 NCAC 07K .0101 is adopted with changes as published in 38:04 NCR 209-211 as follows:

SUBCHAPTER 07K - MISCELLANEOUS RULES

SECTION .0100 - GENERAL

18 NCAC 07K .0101 DEFINITIONS

The definitions in_this Rul | his.CI '
) For purposes of Chapter 10B of the General Statutes and the sates Rules in this Chapter:

&)

Q)

Q3

54

6)(5)

€H(6)

"Approved" means that an applicant has been authorized by the Department to provide services as

a technology provider in compliance with Chapter 10B of the General Statutes and the reles Rules
in this Chapter. Technology providers licensed by the Department are deemed approved.
"Armed Forces of the United States" means the persons described in 10 U.S.C. 164 101(a)(4)
and G.S. 143B-1224(2), including their reserve components.
"Bank or financial institution" means a "depository institution" as defined in G-S--53-268.42. G.S.
53-208.42(7).
"Certificate of appointment" means a document issued by the Department notifying a Register of
Deeds that:
A)(a) the named appointee is authorized to take the oath of office; erthe-efficespecified-inthe
doecument; and
B)(b) the Register of Deeds or designee shall provide the commission certificate to the notary
public after:
(1) administering the oath of office to the appointee; and
(i1) signing of the certificate by both the Register of Deeds or designee, and the notary.
"Commission certificate”" means the document confirming that an individual:
A)a) has complied with all requirements of Chapter 10B of the General Statutes and the rules
Rules in this Chapter; and
B)(b) is authorized to act as the-type-of a notary public. named-in-the-document.
"Commit" means the final step in the notarial act after which:
A)(a) the notarial act is complete;
B)(b) all entries are permanent; and
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€5)(c) no changes can be made to the entries made permanent pursuant i# to Part-(b}7B) Sub-
Item (b) of this Item. Rule-

€)(7) "Dishonored payment" or "payment that has been dishonored" means money tendered to the

Department by any means that is refused, rejected, or failed to be paid to the Department
Department. by-the-bank-or-financial-institutionupon-which-itis-drawn.
H(8) "Enter information" means to:

A)(a) handwrite, type, or input data;

B)(b) confirm that pre-populated words or numbers are correct. NOFE: Note: an An example
would be clicking a checkbox to select the correct date;

€©)(c) select applicable options from among offered options. NOFE: Note: an An example would
be selecting "oath or affirmation” from a drop-down list of the types of notarial acts; or

P)(d) include in the electronic journal acknowledged signatures of:

(1) principals;
(ii) a designee of a principal; or
(1ii) a credible witness.

0)(9) "Federal business mileage rate" shall-mean means the business mileage rate set by the U.S. Internal
Revenue Service (IRS).

H(10) "Federally recognized Indian tribe" means a tribe on the list published in the Federal Register by the

U.S. Secretary of the Interior pursuant to 25 U.S.C. 5131.

&2)(11) "File" means the date upon which a filing submitted to the Department is deemed complete by the

Department. Note: "File" shall not mean that the Department has determined that the filer is qualified

and will be appointed, registered, approved, or licensed.

€33(12) "Filer" means a person that submits a filing to the Department.

&4(13) "Filing" means a form or other document required or permitted to be filed with the Department
pursuant to Chapter 10B of the General Statutes or the rales Rules in this Chapter.

&5)(14) "Form" means a departmental data collection instrument that requires or requests information,
without regard to the format.

+6)(15) "Form preparer" means a-persen an individual who enters information on a form form: as-defined
A)(a) at the direction of another; and
B)(b) without exercising independent judgment or discretion as to the content entered.

€H(16) "Information technology" or "IT" means that term as defined in G.S. 143B-1320(a)(11).

€8)(17) "Information technology security" or "IT security" means the tools, techniques, and strategies used
to protect the confidentiality, integrity, and availability of data, information systems, and digital
assets from:
A)(a) internal and external threats; and

B)(b) unauthorized access, use, disclosure, disruption, modification, or destruction.
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E9(18) "Initial appointment”" means the first issuance by the Department of a commission certificate to a
notary public.

nn

20)(19) "Instructor," "certified notary public instructor," "certified instructor," "notary instructor," and
"certified notary instructor" mean a notary public who has complied with:
A)a) the requirements of G.S. 10B-14; and
B)(b) the rules Rules in Subchapter 07E of this Chapter.
£21H(20) "Location" means a description establishing that a principal is present in a jurisdiction where the
notarial act may take place. NOFE: Note: & A statement that the principal is then located inside the
U.S. embassy in Paris, France, would suffice to establish that the principal is present in a jurisdiction
where the notarial act may take place.
22)(21) "Long-term" means a period of at least one year.
£23)(22) "Notarial transaction process" includes:
£(a) steps before the notarial act takes place. NOTE: Note: the The interactions establishing the
date and location of a notarial act, obtaining advance consent to travel fees, and the steps
required by G.S. 10B-134.9(a) are examples of steps before the notarial act;
B)(b) the notarial act; and

€©)(c) steps following the notarial act. Note: Affixing the notary’s seal and signature are examples

of steps following the notarial act.
24)(23) "Person" means the term as defined in G.S. 12-3(6).
25)(24) "State recognized tribe" means a group listed in G.S. 143B-407(a).

£26)(25) "Successfully complete" and "successful completion" mean that a notarial applicant has complied

with Chapter 10B and the rales Rules in this Chapter and has:

A)(a) presented satisfactory evidence of identity;
B)(b) attended a notarial course taught by a certified notary instructor; and
€©)(c) achieved a passing grade on the course examination.
279)(26) "Technological failure" means a deficiency in:
A)a) any component of the electronic notarization system,;
B)(b) any component of the computer systems of the notary or principals; or
€©)(c) the connections linking the components described in Parts-{b} 2 HA)and-(b}27HB) Sub-
Items (a) and (b) of this Rule Item.

For purposes of this Rule, "component of the electronic notarization system" means any

combination of hardware, software, a netary’s notary public’s electronic journal, and
communications technology recordings.

28)(27) "Technology provider" means an AVEN, platform, depository, or custodial service.

29(28) "Termination of employment" means the cessation of permanent or temporary werk; work for

another, whether compensated or not, fer-an—employer—or—eontractor for any reason, including

voluntary and involuntary cessation of work.
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36)(29) "Traditional notarization" means a notarial act in which:
A)(a) there is personal appearance as defined in G.S. 10B-3(16); and
B)(b) -either: one of the following occurs:

(1) a document is executed and notarized with ink signatures signed by hand or

facsimile stamp and affixed with the physical notary seal as defined in G.S. 10B-
3(23); er
(i1) an oath or affirmation is administered without the execution of a deeument

document; or

(iii) creating an inventory as described in G.S. 53C-6-13(a).

H(30) "Traditional notary public" means an individual commissioned to perform traditional notarizations.
82(31) "Type of notarial act" means an acknowledgement, an oath or affirmation, verification or proof,
inventory of an abandoned safe deposit box, or notarization of an absentee ballot.
33)(32) "Under the exclusive control of the notary" means accessible by and attributable solely to the notary
public to the exclusion of all other persons through being:
A)(a) in the case of a physical seal:
(1) in the direct physical custody of the notary; or
(i1) physically secured; or

B)(b) in the case of an electronic seal; seal or electronic signature, secured with one or more

methods of authentication in an approved electronic notarization system.

34)(33) "United States" or "U.S." means the term as defined in G.S. 12-3(11).

History Note:  Authority G.S. 10B-4; 10B-14; 10B-36; 10B-38; 10B-106; 10B-125; 10B-126; 10B-134.15; 10B-
134.19; 10B-134.21;
Eff. July 1, 2024.
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18 NCAC 07K .0201 is adopted with changes as published in 38:04 NCR 212 as follows:
SUBCHAPTER 07K — MISCELLANEOUS RULES
SECTION .0200 - CHARGING FEES FOR NOTARIAL ACTS
18 NCAC 07K .0201 TRAVEL FEE RATE
A notary public who charges travel fees shall refer to the IRS website for the current federal business mileage rate

prior to charging the travel fee.

History Note: Authority G.S. 10B-4,; +6B8-126;
Eff. January 1, 2024.
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18 NCAC 07K .0202 is adopted with changes as published in 38:04 NCR 212 as follows:

18 NCAC 07K .0202 ESTIMATE OF CHARGES

In addition to the publication or provision of a retary's notary public’s schedule of fees pursuant to G.S. 10B-32, if a

principal requests a fee estimate from a netary-publie; notary, the notary shall provide an estimate that: that includes:
(D ineclades the estimated total fee; fee; and

2) the basis for the estimated charges.

History Note:  Authority G.S. 10B-4; +0B126;
Eff. January 1, 2024.
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18 NCAC 07K .0203 is adopted with changes as published in 38:04 NCR 212 as follows:

18 NCAC 07K .0203 INCLUSION OF FEES IN JOURNAL
A notarial journal maintained pursuant to the reles Rules in Subchapter I of this Chapter shall include, with regard to

a specific notarial act for which fees were charged:

(D how much the notary public charged for each notarial act performed; and
2) if travel reimbursement was charged:
(a) the actual reimbursement charged; and

(b) the fee charged per mile; mile. and

History Note: Authority G.S. 10B-4,; 10B-38; 10B-126, 10B-134.15;
Eff. January 1, 2024.
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18 NCAC 07K .0204 is adopted with changes as published in 38:04 NCR 212 as follows:
18 NCAC 07K .0204 CONSENT TO TRAVEL FEES MAY BE ELECTRONIC
A notary public who charges travel fees pursuant to G.S. 10B-31(5) may obtain the advance written consent of the

principal electronically.

History Note:  Authority G.S. 10B-4; +0B—126:—40B—13415;
Eff. January 1, 2024.
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18 NCAC 07K .0205 is adopted with changes as published in 38:04 NCR 212 as follows:

18 NCAC 07K .0205

A notary public who charges travel fees shall obtain advance written consent of the principal that includes the

following information:

(1
)
€)
(4)
)
(6)

History Note:

date of the consent;
name of the principal;

name of the notary;

estimated mileage that the notary will charge;

CONTENTS OF ADVANCE CONSENT TO TRAVEL FEES

fee per mile that the notary will charge; and

planned date of the notary's travel.

Authority G.S. 10B-4; 16B126:10B13415;

Eff. January 1, 2024.

1 of1



O 0 9 N kA WD

—_ = = =
A WD = O

18 NCAC 07K .0206 is adopted with changes as published in 38:04 NCR 212 as follows:

18 NCAC 07K .0206 NOTARIAL RECORD OF WRITTEN CONSENT TO TRAVEL FEES
A notary public who charges travel fees shall preserve the advance written consent as a notarial record:
(D in the notary's journal; er
2) separately, if the written consent eannetbe is not included in thejeurnal; a journal;
3 for a notary who maintains a journal that does not include the advance written consent to travel fees
aleng-with a supplemental jeurral information entry shall be made including:
(a) deseribing the faet date of written eensent: consent;

(b) the name of the principal associated with the consent; and

(c) the location where the written consent is preserved.

History Note: Authority G.S. 10B-4; 10B-126, 10B-134.15;
Eff. January 1, 2024.
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	18 NCAC 07B .0201
	SECTION .0200 – FEES PAID TO THE DIVISION DEPARTMENT
	18 NCAC 07B .0201 US U.S. CURRENCY
	Fees Filers shall be paid by a personal or business check, a money order, or a cashier's check tender fees in U.S. dollars and cents. cents made payable to the N.C. Department of the Secretary of State.



	18 NCAC 07B .0202
	18 NCAC 07B .0202 ONLINE FEE PAYMENT
	Fees for on-line applications may be paid by Filers who tender fees online shall pay by:


	18 NCAC 07B .0203
	18 NCAC 07B .0203 FEES PAID IN PERSON
	Filers who tender fees in person shall pay with:


	18 NCAC 07B .0204
	18 NCAC 07B .0204 FEES PAID BY USPS OR BY DELIVERY SERVICE
	Filers who tender fees through delivery by United States Postal Service (USPS) or by a designated delivery service authorized pursuant to 26 U.S.C. 7502(f)(2) shall pay with using one of the following types of checks, methods, made payable to the N.C....


	18 NCAC 07B .0205
	18 NCAC 07B .0205 UNPAID FEES Fee FOR DISHONORED PAYMENT
	Pursuant to G.S. 25-3-506, the Department may charge a thirty-five dollar ($35.00) processing fee to a filer if a tendered payment is dishonored by a bank or financial institution. If a fee is paid with a check or other instrument which is returned by...
	the payer's bank for insufficient funds or for no account.


	18 NCAC 07B .0206
	18 NCAC 07B .0206 FILING NOT PROCESSED IF PAYMENT DISHONORED
	The Department shall not continue to process a filing for which processing has not been completed if the Department receives notice that a payment has been dishonored.


	18 NCAC 07B .0207
	18 NCAC 07B .0207 DEPARTMENT ACTIONS UPON DISHONORED PAYMENT
	If the Department has received notice that a tendered payment has been dishonored, regardless of whether the Department has completed processing the filing:


	18 NCAC 07B .0208
	18 NCAC 07B .0208 NOTICE TO FILER OF DISHONORED PAYMENT
	Upon receipt of notice of dishonor of a tendered payment, the Department shall notify a filer orally or in writing that:


	18 NCAC 07B .0301
	SECTION .0300 – FILING, SIGNATURES ON FILINGS, AND RESPONSES TO REQUESTS FOR INFORMATION
	18 NCAC 07B .0301 FORM USE REQUIRED
	A filer shall use a form in Section .0400 of this Subchapter unless: unless



	18 NCAC 07B .0302
	18 NCAC 07B .0302 MODE OF FILING
	Filers shall submit filings electronically by means established by the Department unless paper filing is permitted pursuant to:


	18 NCAC 07B .0303
	18 NCAC 07B .0303 PAPER FILINGS PERMITTED
	Paper filings shall be permitted:


	18 NCAC 07B .0304
	18 NCAC 07B .0304 INAPPLICABLE QUESTIONS
	If a question or item is not applicable to a filer, the filer shall not leave the question or item blank but shall respond not applicable “not applicable” or N/A. “N/A.”


	18 NCAC 07B .0305
	18 NCAC 07B .0305 RESPONSE TO QUESTIONS AND REQUESTS FOR INFORMATION
	A filer shall respond to departmental requests for information within the time and in the manner specified by the Department, after based upon the Department’s consideration of:


	18 NCAC 07B .0306
	18 NCAC 07B .0306 ATTACHMENTS
	If a form does not include enough space to provide a complete and accurate response to a question or request for information from the Department, A a filer shall use include an attachment with the form. to a form to provide a complete and accurate res...


	18 NCAC 07B .0307
	18 NCAC 07B .0307 NOTICE OF ATTACHMENT
	A filer shall:


	18 NCAC 07B .0308
	18 NCAC 07B .0308 SIGNATURE FOR ENTITY
	(a)  If a person is signing a form or other document for a technology provider: provider or other business entity:
	(b)  For purposes of this Rule, "duly authorized by law" means as required by G.S. 55D-10(b)(5) for an entity, by the owner for a sole proprietorship, or by a general partner for a general partnership.


	18 NCAC 07B .0309
	18 NCAC 07B .0309 FORM PREPARER SIGNATURE REQUIRED
	A form preparer signing for a technology provider or other business entity shall:


	18 NCAC 07B .0310
	18 NCAC 07B .0310 INCOMPLETE FILINGS
	The Department shall consider a filing incomplete for:


	18 NCAC 07B .0311
	18 NCAC 07B .0311 REJECTION OF INCOMPLETE FILINGS
	The Department shall reject a filing if it is incomplete and not remedied by the filer. filer within the time specified by the Department.


	18 NCAC 07B .0312
	18 NCAC 07B .0312 FILING DATE OF DOCUMENT
	A form or document is deemed filed on the day that it is deemed complete pursuant to Section .0200 of the Rules in this Chapter and this Section and shall not relate back to the date the filing was received.


	18 NCAC 07B .0401
	18 NCAC 07B .0401 GENERAL
	All forms issued pursuant to Chapter 10B of the General Statutes may be found on the Department's website or or, where not available through the website, may be obtained by contacting the Department using one of the means set out in Rule .0103 Section...


	18 NCAC 07B .0402
	18 NCAC 07B .0402 CONTACT INFORMATION
	For purposes of the rules Rules in this Section, unless otherwise indicated, "contact information" means:


	18 NCAC 07B .0403
	18 NCAC 07B .0403 CERTIFICATE OF APPOINTMENT FORM
	The certificate of appointment form includes:


	18 NCAC 07B .0404
	18 NCAC 07B .0404 ELECTRONIC NOTARY PUBLIC REGISTRATION FORM
	An electronic notary public applicant registration form includes:


	18 NCAC 07B .0405
	18 NCAC 07B .0405 NOTICE FORM notifying department OF SELECTION OF TECHNOLOGY PROVIDERS by electronic notaries FORM
	The form notifying the Department of the selection of technology providers by an electronic notary public form includes:


	18 NCAC 07B .0406
	18 NCAC 07B .0406 NOTICE to department OF CHANGE by electronic notary IN TECHNOLOGY PROVIDER
	The notice to the Department of change by an electronic notary in technology provider form includes:


	18 NCAC 07F .0101
	18 NCAC 07F .0101 SCOPE
	(a)  The rules in this Subchapter implement G.S. Chapter 10B, Article 2, of the General Statutes, the Electronic Notary Act, and G.S. 47-16.1. Act.
	(b)  The rules in this Subchapter are adopted pursuant to the provisions of Subchapter I of Chapter 96 of Title 15 of the United States Code, Electronic Records and Signatures in Commerce.


	18 NCAC 07F .0102
	18 NCAC 07F .0102 DEFINITIONS
	In addition to terms defined in Article 1 of Chapter 10B of the General Statutes and for For purposes of Article 2 of Chapter 10B of the General Statutes and this Subchapter:


	18 NCAC 07F .0103
	18 NCAC 07F .0103 ELECTRONIC NOTARIES PERFORMING REMOTE ELECTRONIC NOTARIAL ACTS
	An electronic notary public shall not perform a remote electronic notarial act until the notary has complied with the requirements of this Chapter.


	18 NCAC 07F .0201
	18 NCAC 07F .0201 VALID COMMISSION
	(a)  Qualifications. An electronic notary applicant shall provide:


	18 NCAC 07F .0301
	SECTION .0300 – EDUCATION OF ELECTRONIC NOTARIES PUBLIC
	18 NCAC 07F .0301 APPROVED COURSE OF STUDY FOR ELECTRONIC NOTARIES PUBLIC
	(a)  The Department shall develop administer the training course and testing for applicants for electronic notary public registration.
	(b)  Upon the Secretary's determination of a need for additional instructors, the The Department may shall train certified notary public instructors who are also registered as electronic notaries public to administer teach the training course and admi...



	18 NCAC 07F .0302
	18 NCAC 07F .0302 COURSES TO BE TAUGHT BY CERTIFIED NOTARY INSTRUCTORS
	Before submitting an application for registration as an electronic notary public, an individual shall attend and successfully complete an electronic notary course taught by a certified notary instructor.


	18 NCAC 07F .0303
	18 NCAC 07F .0303 ELECTRONIC NOTARY COURSE
	Before performing a remote electronic notarization, Electronic electronic notaries registered prior to July 1, 2024, shall either:


	18 NCAC 07F .0304
	18 NCAC 07F .0304 STUDENT IDENTITY
	Each electronic notary course student shall:


	18 NCAC 07F .0305
	18 NCAC 07F .0305 PASSING SCORE ON EXAMINATION
	A passing score on the electronic notary course examination shall be 80 percent. percent or higher.


	18 NCAC 07F .0401
	SECTION .0400 – APPLICATION FOR REGISTRATION AS ELECTRONIC NOTARY PUBLIC
	18 NCAC 07F .0401 SUBMISSSION
	The electronic notary applicant shall electronically submit the electronic notary registration form, described at 18 NCAC 07B .0404.
	Submission. The applicant shall:



	18 NCAC 07F .0402
	18 NCAC 07F .0402 TIMING OF APPLICATION
	An electronic notary applicant shall submit an application to be registered as an electronic notary within 90 days of successfully completing the electronic notary course.


	18 NCAC 07F .0403
	18 NCAC 07F .0403 NOTICE TO DEPARTMENT OF CHANGES
	An electronic notary applicant shall have notified provided all notices to the Department of changes as required by Chapter 10B of the General Statutes and the Rules in this Chapter before submitting an application.


	18 NCAC 07F .0404
	18 NCAC 07F .0404 FAILURE TO SUBMIT APPLICATION IN TIME
	The Department shall deny an application that does not comply with Rule .0402 of this Section. If the applicant reapplies, the electronic notary applicant shall comply with the following:


	18 NCAC 07F .0503
	SECTION .0500 – REGISTRATION AND OATH
	18 NCAC 07F .0503 NOTICE OF DEPARTMENT'S ACTIONS FOR QUALIFIED ENOTARY ELECTRONIC NOTARY APPLICANTS
	The Department shall notify the notary public electronically or in writing within five days of the decision that the notary is qualified that: by electronically issuing an electronic notary registration certificate to the electronic notary public.



	18 NCAC 07F .0505
	18 NCAC 07F .0505 OATHS TIMING

	18 NCAC 07F .0506
	18 NCAC 07F .0506 EVIDENCE OF IDENTITY

	18 NCAC 07F .0507
	18 NCAC 07F .0507 certificate DELIVERY

	18 NCAC 07F .0508
	18 NCAC 07F .0508 registration effective date

	18 NCAC 07F .0509
	18 NCAC 07F .0509 REGISTRATION EFFECTIVE DATE
	The appointee's applicant’s electronic notary public registration shall not be effective as of the date stated on the registration certificate. until the appointee takes the oath of office.


	18 NCAC 07F .0512
	18 NCAC 07F .0512 CONFIRMATION OF ELECTRONIC NOTARY STATUS
	Upon electronic request of a technology provider, The the Department shall confirm report to a technology provider a notary public's active status as an electronic notary public registered to perform electronic and remote electronic notarizations only...


	18 NCAC 07F .0513
	18 NCAC 07F .0513 PERFORMING ELECTRONIC AND REMOTE ELECTRONIC NOTARIAL ACTS
	A notary public shall not perform any electronic or remote electronic notarial act until:


	18 NCAC 07F .0601
	SECTION .0600 – SELECTION AND USE OF TECHNOLOGY PROVIDER TO PERFORM ELECTRONIC NOTARIAL ACTS
	18 NCAC 07F .0601 NOTICE TO DEPARTMENT OF TECHNOLOGY PROVIDER
	An electronic notary public shall use the form described in 18 NCAC 07B .0405 to provide notice to the Department of all technology providers used:



	18 NCAC 07F .0602
	18 NCAC 07F .0602 APPROVED TECHNOLOGY PROVIDER
	An electronic notary public shall use only technology providers approved or licensed by the Department and listed on the Department's website.


	18 NCAC 07F .0701
	18 NCAC 07F .0701 UNIQUE SIGNATURE
	The electronic notary signature shall be independently verifiable and specific unique to each the electronic notary. notary public.


	18 NCAC 07F .0702
	18 NCAC 07F .0702 SOLE CONTROL
	The electronic notary public signature shall be retained retain under the exclusive control of the electronic notary [public] signature such that the electronic signature can be attributed solely to the electronic notary. electronic notary's sole cont...


	18 NCAC 07F .0703
	18 NCAC 07F .0703 EXCLUSIVE

	18 NCAC 07F .0704
	18 NCAC 07F .0704 LOGICALLY ATTACHED [ELECTRONIC] ATTRIBUTES OF electronic SIGNATURE
	The electronic notary public’s signature shall shall:


	18 NCAC 07F .0705
	18 NCAC 07F .0705 IMAGE APPEARANCE OF ELECTRONIC SIGNATURE
	An image of the electronic notary's handwritten signature shall notary public shall:


	18 NCAC 07F .0706
	18 NCAC 07F .0706 SIGNATURE COMPLIANCE
	An electronic notary public shall ensure that the electronic notary's electronic signature complies with Chapter 10B of the General Statutes and the Rules in this Subchapter each time it is affixed.


	18 NCAC 07F .0707
	18 NCAC 07F .0707 SIGNATURE REVIEW BEFORE USE
	An electronic notary public shall review the electronic notary's electronic signature for accuracy before the signature is used for the first time.


	18 NCAC 07F .0708
	18 NCAC 07F .0708 AFFIXING ELECTRONIC SIGNATURE
	An electronic notary public shall not affix the electronic notary's electronic signature until:


	18 NCAC 07F .0709
	18 NCAC 07F .0709 REVIEW AFTER AFFIXING ELECTRONIC SIGNATURE
	After the electronic notary public affixes the notary's electronic signature, and before the electronic signature is committed by the notary, the electronic notary shall review the electronic signature to ensure that it:


	18 NCAC 07F .0801
	18 NCAC 07F .0801 UNIQUE SEAL
	The electronic notary seal shall be independently verifiable and unique specific to each the electronic notary. notary public.


	18 NCAC 07F .0802
	18 NCAC 07F .0802 SOLE CONTROL

	18 NCAC 07F .0803
	18 NCAC 07F .0803 exclusive

	18 NCAC 07F .0804
	18 NCAC 07F .0804 LOGICALLY ATTACHED [ELECTRONIC] ATTRIBUTES OF ELECTRONIC SEAL
	The electronic notary seal shall shall:


	18 NCAC 07F .0805
	18 NCAC 07F .0805 IMAGE APPEARANCE OF ELECTRONIC NOTARY SEAL
	An image of the electronic notary's electronic seal notary public shall:


	18 NCAC 07F .0806
	18 NCAC 07F .0806 PERIMETER

	18 NCAC 07F .0807
	18 NCAC 07F .0807 CONTENTS OF ELECTRONIC NOTARY SEAL
	The An electronic notary public shall ensure that the electronic notary's electronic notary seal must have, has:


	18 NCAC 07F .0808
	18 NCAC 07F .0808 ELECTRONIC NOTARY SEALS ARE PRIVATE PROPERTY
	The electronic notary seal is the private property of the electronic notary public. and shall be subject to laws governing private property.


	18 NCAC 07F .0809
	18 NCAC 07F .0809 SEAL COMPLIANCE
	An electronic notary public shall ensure that the electronic notary's electronic seal complies with Chapter 10B of the General Statutes and the rules Rules in this Subchapter each time it is affixed.


	18 NCAC 07F .0810
	18 NCAC 07F .0810 SEAL LIMITATION
	An electronic notary's notary public’s electronic seal shall include no information or images other than those required by: by


	18 NCAC 07F .0811
	18 NCAC 07F .0811 SEAL REVIEW BEFORE USE
	An electronic notary public shall review the notary's electronic seal for compliance with the Rules in this Section before the seal is used for the first time.


	18 NCAC 07F .0812
	18 NCAC 07F .0812 AFFIXING ELECTRONIC SEAL
	An electronic notary public shall not affix the notary's electronic seal until:


	18 NCAC 07F .0813
	18 NCAC 07F .0813 REVIEW AFTER AFFIXING ELECTRONIC SEAL
	After the electronic notary public affixes the notary's electronic seal, and before the electronic notary commits the electronic seal, the electronic notary shall review the notary's electronic seal to ensure that it:


	18 NCAC 07F .0814
	18 NCAC 07F .0814 COMMITMENT
	After an electronic notary public has complied with the requirements of Sections .0700 and .0800 of this Subchapter with regard to review of signatures and seals after affixing them, the notary shall:
	(1) ensure that the required journal entry has been made; and
	(2) then commit:


	18 NCAC 07F .0901
	SECTION .0900 – RE-REGISTRATION REREGISTRATION AS ELECTRONIC NOTARY
	18 NCAC 07F .0901 RE-REGISTRATION REREGISTRATION
	A An electronic notary public applying to re-register reregister as an electronic notary [public] shall comply with application procedures procedures: found in the Act



	18 NCAC 07F .0902
	18 NCAC 07F .0902 TIMING OF RE-REGISTRATION REREGISTRATION
	An electronic notary public desiring to re-register reregister and who does not apply for re-registration reregistration at the same time the notary applies for re-commissioning recommissioning shall comply with Rule .0905 of this Section.


	18 NCAC 07F .0903
	18 NCAC 07F .0903 FORM
	An electronic notary public shall use the form described in 18 NCAC 07B .0404 to apply to be re-registered for reregistration as an electronic notary.


	18 NCAC 07F .0904
	18 NCAC 07F .0904 EDUCATION
	An applicant for re-registration reregistration as an electronic notary public shall successfully complete the electronic notary course again before applying.


	18 NCAC 07F .0905
	18 NCAC 07F .0905 ELECTRONIC NOTARY RE-REGISTRATION REREGISTRATION OTHER THAN AT RECOMMISSIONING
	An electronic notary public who does not apply for re-registration reregistration as an electronic notary at the same time that the notary applies for re-commissioning recommissioning as a traditional notary and who later desires to re-register reregi...


	18 NCAC 07F .0906
	18 NCAC 07F .0906 REGISTRATION AND OATH
	Section .0500 of this Subchapter shall apply to an electronic notary applicant who is appointed as a re-registered reregistered as an electronic notary. notary public.


	18 NCAC 07F .1001
	18 NCAC 07F .1001 EMPLOYERS OF ELECTRONIC NOTARIES
	(a)  Neither the employer nor any of the employer's employees or agents shall use or permit the use of an electronic notary seal or electronic notary signature by anyone other than the electronic notary public to whom it is registered.
	(b)  Upon the cessation of employment of an electronic notary, notary public, the employer of the electronic notary shall:


	18 NCAC 07F .1002
	18 NCAC 07F .1002 PROTECTED PROTECTING ACCESS
	An electronic notary public shall limit Access access to the electronic notary signatures, electronic notary electronic seals, and journals by complying with the provider's requirements for the use of means of authentication approved by the Department...


	18 NCAC 07F .1003
	18 NCAC 07F .1003 RETENTION OF ELECTRONIC JOURNAL
	An electronic notary public shall maintain a copy of the notary's electronic journal for 10 years after the last notarial act.


	18 NCAC 07F .1004
	18 NCAC 07F .1004 NOTARY CREDENTIAL SHARING FORBIDDEN
	An electronic notary public shall not share the means of authentication that the notary uses to access an electronic notarization system with anyone.


	18 NCAC 07F .1101
	18 NCAC 07F .1101 PHYSICAL PRESENCE REQUIREMENT FOR ELECTRONIC NOTARIZATION
	When an electronic notary public performs an electronic notarization, the principal and the electronic notary shall be in each other's the physical presence of the electronic notary during the entire electronic at the time of notarization so that that:


	18 NCAC 07F .1102
	18 NCAC 07F .1102 SEPARATE ATTESTATIONS PRESENCE REQUIREMENT FOR REMOTE ELECTRONIC NOTARIZATION
	When an electronic notary public performs a remote electronic notarization, the remotely located principal shall appear before the electronic notary at the time of notarization using communication technology. Each electronic signature requiring notari...


	18 NCAC 07F .1103
	18 NCAC 07F .1103 INDIVIDUAL PRINCIPAL SIGNATURES FOR ELECTRONIC ACKNOWLEDGEMENTS NOTARIAL ACT
	An electronic notary public who performs an electronic or remote electronic acknowledgment notarial act shall require the principal to affix each signature individually.


	18 NCAC 07F .1104
	18 NCAC 07F .1104 ADDITIONAL OBLIGATIONS
	In addition to complying with the continuing obligations imposed by the rules Rules in Subchapter 07D of this Chapter, an electronic notary public shall comply with the requirements of Subchapter 07I of this Chapter.


	18 NCAC 07F .1105
	18 NCAC 07F .1105 NO ELECTRONIC NOTARIZATION OF INK SIGNATURE
	An electronic notary public shall not use the notary's electronic signature and electronic seal to notarize an ink signature signed by hand.


	18 NCAC 07F .1106
	18 NCAC 07F .1106 NOTICE OF CHANGES
	Within 10 business days of an electronic notary public choosing to use a different technology provider, An an electronic notary shall notify the Department using the form described in 18 NCAC 07B .0406 18 NCAC 07B .0406. within 10 business days of the...


	18 NCAC 07F .1107
	18 NCAC 07F .1107 TECHNOLOGICAL ISSUE AS REASON TO HALT ELECTRONIC OR REMOTE ELECTRONIC NOTARIAL ACT
	An electronic notary public shall not perform an electronic notarial act or a remote notarial act if there is:


	18 NCAC 07F .1108
	18 NCAC 07F .1108 RESOLUTION OF TECHNOLOGICAL ISSUES ELECTRONIC OR REMOTE ELECTRONIC NOTARIAL ACT CAN CONTINUE IF TECHNOLOGICAL ISSUE RESOLVED OR NON-IMPAIRING
	An electronic notary public may continue and complete an electronic or remote electronic notarial transaction if the electronic notary concludes that any technological failure:


	18 NCAC 07F .1109
	18 NCAC 07F .1109 CEASING TO USE A TECHNOLOGY PROVIDER
	An electronic notary public shall notify the Department within 10 business days of the date on which:


	18 NCAC 07F .1110
	18 NCAC 07F .1110 NOTICE OF CANCELLATION BY PROVIDER
	An electronic notary public shall notify the Department within 10 business days if the technology provider takes actions that:


	18 NCAC 07F .1111
	18 NCAC 07F .1111 CONTENT OF NOTICE
	A notice pursuant to the Rules .1109 or Rule .1110 of this Section shall include:


	18 NCAC 07I .0101
	SUBCHAPTER 07I – JOURNAL REQUIREMENTS
	SECTION .0100 – GENERAL
	18 NCAC 07I .0101 SCOPE NOTARIES SUBJECT TO JOURNALING REQUIREMENTS
	The rules in this Subchapter set forth the requirements applicable to a notary maintaining a journal.
	(a)  An electronic notary public who performs electronic notarial acts shall maintain an electronic journal in conformity with the Rules in this Subchapter.
	(b)  A notary public performing a traditional notarial act who maintains a journal in conformity with the Rules in this Subchapter shall be deemed to have complied with G.S. 10B-38.




	18 NCAC 07I .0102
	18 NCAC 07I .0102 DEFINITIONS
	The definitions in this Rule apply to this Subchapter:


	18 NCAC 07I .0103
	18 NCAC 07I .0103 JOURNAL REQUIREMENT
	In addition to the journal required by G.S. 10B-38: For any journal created pursuant to this Subchapter:


	18 NCAC 07I .0104
	18 NCAC 07I .0104 JOURNAL OWNERSHIP
	The notary journal is the private property of the notary. notary public.


	18 NCAC 07I .0105
	18 NCAC 07I .0105 ENTRY OF DATA INTO JOURNAL
	A notary public shall be the only person to make entries into the notary's journal, unless otherwise permitted for traditional notaries by Chapter 10B of the General Statutes or Rule .0106 of this Section.


	18 NCAC 07I .0106
	18 NCAC 07I .0106 EXCEPTIONS TO RULE .0105
	Exceptions to Rule .0105 of this Section shall be limited to:


	18 NCAC 07I .0107
	18 NCAC 07I .0107 ACCESS TO THE JOURNAL
	A notary public shall not permit access to the journal by any person except to the extent permitted pursuant to Chapter 10B of the General Statutes and the rules Rules in this Chapter.


	18 NCAC 07I .0201
	SECTION .0200 – JOURNAL BASICS
	18 NCAC 07I .0201 FORM OF TRADITIONAL NOTARY JOURNAL
	A traditional notary public keeping a journal may meet the journal requirements by maintaining either a tangible or an electronic journal. journal pursuant to Chapter 10B of the General Statutes and the Rules in this Subchapter.



	18 NCAC 07I .0202
	18 NCAC 07I .0202 FORM OF ELECTRONIC NOTARY JOURNAL
	Electronic notarizations and remote electronic notarizations shall be documented in an electronic journal that is maintained as an electronic document.


	18 NCAC 07I .0203
	18 NCAC 07I .0203 COMBINED JOURNAL
	A notary public may maintain an electronic journal that includes entries for any of these acts that the notary is qualified to perform:


	18 NCAC 07I .0204
	18 NCAC 07I .0204 ENTRIES IN A TANGIBLE JOURNAL
	Entries in a tangible journal shall be:


	18 NCAC 07I .0205
	18 NCAC 07I .0205 REQUIREMENTS FOR A TANGIBLE JOURNAL
	A tangible journal shall have: shall:


	18 NCAC 07I .0206
	18 NCAC 07I .0206 PROVISION OF JOURNAL TO DEPARTMENT
	When a person responds to a request from the Department for all or part of a notary's notary public’s journal, the person shall submit the journal together with a transmittal document containing:


	18 NCAC 07I .0207
	18 NCAC 07I .0207 ACTS INCLUDED IN JOURNAL

	18 NCAC 07I .0208
	18 NCAC 07I .0208 DESIGNATION OF NOTARIAL ACT
	Except as set out in Rule .0209 of this Section, a notary public who maintains a journal shall state in a the journal whether each notarial act is: entered into the journal is:


	18 NCAC 07I .0209
	18 NCAC 07I .0209 EXCEPTION TO RULE .0208
	A notary public who includes enters only a single mode of notarial act in a journal may:
	NOTE: Note: An example would be a journal first-page statement that the journal documents only traditional notarial acts.


	18 NCAC 07I .0210
	18 NCAC 07I .0210 DESIGNATION OF TYPE OF NOTARIAL ACT
	A notary public shall designate in the journal whether the type of a notarial act is:


	18 NCAC 07I .0211
	18 NCAC 07I .0211 JOURNAL MAY COMBINE EMPLOYER-RELATED AND NON-EMPLOYER ACTS
	If a notary public performs both employer-related and non-employer related notarial acts, the notary may maintain:


	18 NCAC 07I .0212
	18 NCAC 07I .0212 JOURNAL RETENTION PERIOD
	For at least 10 years after the last notarial act entered into a journal by a notary, notary public, the journal or the backup copy of the journal shall be retained by:


	18 NCAC 07I .0301
	SECTION .0300 – GENERAL JOURNAL CONTENTS
	18 NCAC 07I .0301 CONTENTS OF JOURNAL FOR CANCELED ACT
	For each canceled act, act to be recorded in the journal, a notary public shall include in the journal: include:



	18 NCAC 07I .0302
	18 NCAC 07I .0302 CONTENTS OF JOURNAL
	Notaries public shall enter the following information in the journal for each notarial act act: completed:


	18 NCAC 07I .0303
	18 NCAC 07I .0303 ADDITIONAL JOURNAL CONTENTS FOR REMOTE ELECTRONIC NOTARIZATIONS
	In addition to the requirements of Rule .0302 of this Section, for each remote electronic notarial act completed, an electronic notary public shall enter in the journal:


	18 NCAC 07I .0304
	18 NCAC 07I .0304 EMPLOYER REQUEST FOR INCLUSION OF ADDITIONAL INFORMATION IN JOURNAL
	A notary public shall may include additional information in the journal regarding an employer-related electronic notarial act if:


	18 NCAC 07I .0305
	18 NCAC 07I .0305 PARTY REQUEST FOR INCLUSION OF ADDITIONAL INFORMATION IN JOURNAL FOR REMOTE ELECTRONIC NOTARIZATION
	A An electronic notary public shall include additional information in the journal if:


	18 NCAC 07I .0306
	18 NCAC 07I .0306 NOTATION OF REQUESTS FOR INCLUSION OF ADDITIONAL INFORMATION IN JOURNAL
	If a notary public receives a request for inclusion of additional information in the journal, the notary shall note in the journal:


	18 NCAC 07I .0307
	18 NCAC 07I .0307 NOTARY SHALL NOT PROVIDE UNRELATED NOTARIAL ACT INFORMATION TO EMPLOYER
	A notary public who performs both employer-related and unrelated notarial acts shall not provide the notary's employer with:


	18 NCAC 07I .0308
	18 NCAC 07I .0408 18 NCAC 07I .0308 JOURNAL SUPPLEMENTS
	A notary public may add supplemental information to a journal if:


	18 NCAC 07I .0401
	SECTION .0400 – ELECTRONIC JOURNAL REQUIREMENTS
	18 NCAC 07I .0401 MAINTAIN BACKUP COPY
	A notary public shall maintain an exact backup copy of the notary's electronic journal.



	18 NCAC 07I .0402
	18 NCAC 07I .0402 FORMAT OF BACKUP COPY
	A notary public may maintain the backup copy of the electronic journal:


	18 NCAC 07I .0403
	18 NCAC 07I .0403 PRINTING OUT OF ELECTRONIC JOURNAL ENTRIES
	A notary public shall only use an electronic journal that can be printed out. permits printing the contents.


	18 NCAC 07I .0404
	18 NCAC 07I .0404 INCLUDING SIGNATURES IN JOURNAL
	An electronic A notary public who maintains an electronic journal shall ensure that:


	18 NCAC 07I .0405
	18 NCAC 07I .0405 TECHNOLOGICAL ISSUES
	An electronic A notary public who maintains an electronic journal shall note in the journal complete or partial technological failures that lead the notary to terminate the act transaction pursuant to 18 NCAC 07F .1107.


	18 NCAC 07I .0406
	18 NCAC 07I .0406 PRE-POPULATED DATA TO BE CONFIRMED BY NOTARY PUBLIC
	A notary public may enter the information listed in Rules .0302 and .0303 of this Subchapter in an electronic journal by:


	18 NCAC 07I .0407
	18 NCAC 07I .0407 STEPS BEFORE COMMITTING AN ELECTRONIC JOURNAL ENTRY
	Before committing an electronic journal entry, a notary public shall:


	18 NCAC 07K .0101
	SUBCHAPTER 07K – MISCELLANEOUS RULES
	SECTION .0100 – GENERAL
	18 NCAC 07K .0101 DEFINITIONS
	(a)  The definitions in this Rule apply to this Chapter.
	(b)  For purposes of Chapter 10B of the General Statutes and the rules Rules in this Chapter:




	18 NCAC 07K .0201
	18 NCAC 07K .0201 TRAVEL FEE RATE
	A notary public who charges travel fees shall refer to the IRS website for the current federal business mileage rate prior to charging the travel fee.


	18 NCAC 07K .0202
	18 NCAC 07K .0202 ESTIMATE OF CHARGES
	In addition to the publication or provision of a notary's notary public’s schedule of fees pursuant to G.S. 10B-32, if a principal requests a fee estimate from a notary public, notary, the notary shall provide an estimate that: that includes:


	18 NCAC 07K .0203
	18 NCAC 07K .0203 INCLUSION OF FEES IN JOURNAL
	A notarial journal maintained pursuant to the rules Rules in Subchapter I of this Chapter shall include, with regard to a specific notarial act for which fees were charged:


	18 NCAC 07K .0204
	18 NCAC 07K .0204 CONSENT TO TRAVEL FEES MAY BE ELECTRONIC
	A notary public who charges travel fees pursuant to G.S. 10B-31(5) may obtain the advance written consent of the principal electronically.


	18 NCAC 07K .0205
	18 NCAC 07K .0205 CONTENTS OF ADVANCE CONSENT TO TRAVEL FEES
	A notary public who charges travel fees shall obtain advance written consent of the principal that includes the following information:


	18 NCAC 07K .0206
	18 NCAC 07K .0206 NOTARIAL RECORD OF WRITTEN CONSENT TO TRAVEL FEES
	A notary public who charges travel fees shall preserve the advance written consent as a notarial record:



